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Casemaker—Overview of
New Features and Insider Tips
by Wanda J. McDavid
asemaker, the online legal research library that’s free to
CBA members, is often cited by members as the number
one membership benefit. On May 1, 2014, the CBA
launched the latest, enhanced version of Casemaker, which
includes the following premium products at no cost to members:
Casecheck+, CiteCheck, and Casemaker Digest. Casecheck+ and
CiteCheck work to improve the functionality of Casemaker. Casemaker Digest offers an easy way to stay abreast of new case law in
the state and other jurisdictions of interest. This article provides an
overview of the newest version of Casemaker, including Casecheck+, CiteCheck, and Casemaker Digest, and discusses other
important features. The corresponding screenshots are provided in
the Appendix to the article.

C

How to Get Started
CBA members who use the automatic login feature on the
CBA website1 can bookmark or add to their favorites folder the
following link: www.cobar.org/casemaker. A second way to access
Casemaker is by selecting the Casemaker icon from the left margin
on the CBA home page, which opens a page with a bold red link
that reads “Click here to enter Casemaker.”
Casemaker neophytes and frequent users alike can take advantage of Colorado-specific video tutorials on the CBA website.2 The
CBA also offers webinar and in-person training on the various
upgrades.3 The “Tech Tuesday”4 Casemaker webinar on the new
premium services was prepared by Reba Nance, CBA director of
the Law Practice Management Department, and gives a good
overview of the new services.

Single Search
To run a search in Casemaker’s Colorado Library, use the single search bar located at the top center of the screen (see Screenshot 1). Relevant materials returned are categorized in the left section of the screen showing how many results and in what categories there are results based on the single search. The center
section of the screen displays the results of the category that
returned the highest number of hits.

Search Within Results
The Colorado Library enables users to search within a search.
To “Search Within Results,” click on a category in the grey box on
the left side of the screen. Casemaker will navigate to another
screen showing the various options available for conducting a
search to narrow or to filter the results within that category. Each
category offers the ability to search by single or multiple keywords.
In addition, each category offers other filters specific to the category. For cases, in addition to conducting a “Search Within
Results” by keyword, the user can filter by jurisdiction, or by a specific cite, docket number, case name, judge, attorney, or date range.
In the Statutes category, the Search Within Results additional filters are titles/chapters and section. In the Bar Journal results, the
additional filters are title and author.

My Folders
The “My Folders” feature helps the user organize and retain
searches and results. The user is able to create and name folders
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however they want, such as by client, legal topic, or fact issue.
Cases, statutes, and articles can be added to a specific folder by
dragging and dropping the item into the folder icon at the top
right of the screen. Items will remain in the folder until the user
removes them. All items in the folder are actually hyperlinks, so
that when that case is viewed, all subsequent positive or negative
history is displayed.

Notes
Notes can be added to cases and will stay there until they are
deleted. When viewing a case, there is a drop-down menu on the
right side of the navigation bar that says “Notes.” The three
options are “Add Note,” “Show Note,” and “Hide Note.” To add a
note, just select “Add Note” and a pop-up box will appear; the note
field allows 255 characters and shows the number of characters
available as the user types. After the note is complete, select “Save.”
The note will appear on the case right below the Casecheck+ treatment at the top of the screen. Casemaker allows the user to add as
many notes as needed to each case.
If you would like to send the case with the notes to another
member of the firm or to a client, there is a simple procedure to
follow. Select the e-mail icon in the top-right corner of the screen,
and enter the pertinent information (e-mail address, subject, message, and format) in the fields provided in the pop-up box. Then
add a checkmark to the “Notes” box under “Attach,” and select
“Email.” The recipient will receive the case as an attachment; the
note(s) will be on the last page of the case. The notes will remain
with the case associated with the user’s ID until the user deletes or
hides them, so when e-mailing a case to opposing counsel, consider
whether to check the box to attach notes.

Batch Delivery Options
Casemaker now allows the user to print, e-mail, or download a
list of selected documents or the full text of the documents. When
viewing a list of results, choose the “Select All” box at the top of
the results, and then choose the preferred delivery option (print,
e-mail, or download). A pop-up will appear allowing the user to
select either the list of items or all documents. Additional functionality includes the ability to attach a cover sheet before sending the selected items, as well as the ability to show term highlighting.

Casecheck+
Casecheck+ is Casemaker’s citator system. When viewing search
results, a green thumbs-up icon means the case is good law, and a
red thumbs-down icon means that the case has had negative treatment (see Screenshot 2).
A red thumbs-down could mean a variety of things; the actual
treatment is displayed when the user views the case. A few examples of the types of references displayed include “Certiorari
Granted,” “Reversed,” “Overruled,” “Superseded,” “Criticized,”
“Affirmed in Part,” or “Reversed in Part,” followed by the name of
the case where the treatment is discussed, as well as a link to the
full text. When viewing a case with no negative treatment, users
will see the green thumbs-up icon and the phrase “No negative
treatment in subsequent cases” at the top of the page (see Screenshot 3).
Another feature Casemaker has added to the search results page
is a graph of all cases citing the case from Colorado, the federal
courts, and other state jurisdictions. The icon for the graph is
located at the top right of the screen, directly below the delivery
options (see Screenshot 2). When viewing the graph, place the
mouse over a point on the line graph and click on the pop-up reference. The case that has cited the viewed case is named with a
hyperlink to the full text of the citing case. To see a list of all cases
that appear on the line graph, choose the “Citing References” link
right below the navigation bar. The link shows in parenthesis the
number of times the viewed case has been cited.

CiteCheck
With CiteCheck, the user can upload to Casemaker a pleading,
brief, motion, or memorandum, or even a list of citations. Accepted
formats are text files, Microsoft Word documents, and searchable
PDF documents. Casemaker will quickly analyze every citation in
the document and provide a report showing which citations are
good law and which have received negative treatments, as well as
identify potential citation format errors. Casemaker is programmed
to read Bluebook citation format.
CiteCheck is only accessible from the Casemaker home page.
Once there, select the “Tools” tab on the blue navigation bar and
then select CiteCheck (see Screenshot 4).
From here, users can upload a brief or a document by using the
“Choose File” or “Browse” buttons, and then selecting the “Submit” button (see Screenshot 5).
Casemaker encourages users to notify them if a particular citation format appearing in the uploaded document is not included
in the report, so that Casemaker can add it to the software.

Casemaker Digest
Casemaker Digest is a daily summary of appellate decisions for
Colorado and all federal circuits, categorized by subject. Casemaker
Digest will e-mail the latest cases in the selected jurisdictions and
subject areas of interest. To access Casemaker Digest, the user must
be at the home page of Casemaker. From there, select the “Tools”
tab on the blue navigation bar, and then select “Casemaker Digest.”
At the point of entry, the user can sign up for summary delivery by
e-mail or RSS feeds. The user first selects the jurisdiction and then
can also review cases by week, search by keyword, and sort by date
decided or date filed. When viewing a particular group of cases, the
digested material is organized by a brief issue; the particulars of the
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case (short title, area of practice, court, date decided, docket number, judge, and date added); and a short summary of the case,
including the decision of the court (see Screenshot 6).

Insider Tips
The following tips will maximize research time and assist in
organizing an efficient search strategy. The online user documentation is another resource for assistance.5

Shortcut to the Home Page
To search for materials from a different jurisdiction, the user
must return to the home screen and select a new jurisdiction. The
fastest way to the home page is to select the Casemaker logo in the
upper-left corner of the screen (see Screenshot 7).

E-mailing Documents
When a document or list of documents is e-mailed to someone
from Casemaker, the recipient receives an e-mail from Casemaker
rather than from the user. It is a good idea to put the user’s name in
the subject line or at the beginning the message so the recipient
knows who is sending the message.

Accessing Search Tips
In previous versions of Casemaker, the search tips were included
at the bottom of each page. Now the user must select the “search
tips” link, which is located under the search button at the top-right
of the page (see Screenshot 8).
It is a good idea to print the search tips and keep them next to
the computer for easy reference (see Screenshot 9).

Research History
The “History” link at the top of the screen tracks all of the user’s
searches and displays the date and time of the research. If a client
matter number was assigned to the research, that is displayed too.
The user controls when the history is deleted and how far back it is
deleted through the “Delete search history” drop-down menu in
the top-right corner of the screen (see Screenshot 10). Deletion
options are: “Search history except last one week,” “Search history
except last one month,” and “Entire Search History.”

Conclusion
With the addition of Casecheck+, CiteCheck, and Casemaker
Digest, the CBA Casemaker service is a robust product. CBA
members are encourage to take advantage of Casemaker’s training sessions, videos, and webinars to learn more about additional
features, such as the ability to copy a case with its citation, tracking
research by client matter number, the advance search capability,
and the mobile app. Using Casemaker will save you time and
money.

Notes
1. This is done by selecting “Remember my logon on this computer” on
the CBA website’s login page at www.cobar.org.
2. Colorado-Specific Tutorials, www.cobar.org/index.cfm/ID/22563/
DCCO/Casemaker-Tutorials.
3. CBA, “Getting Help,” vimeo.com/45732567.
4. CBA, “Tech Tuesday—Casemaker—Premium Services Are Now
Available at No Cost to CBA Members!” vimeo.com/96828748.
5. Casemaker User Guide, www.casemakerlegal.com/CasemakerLegal
UserManual.pdf. n
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Screenshot 2

Screenshot 3

Screenshot 4
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Screenshot 5

Screenshot 6

Screenshot 7
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Screenshot 8

Screenshot 9

Screenshot 10
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